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This document explains how to navigate around the inspection screen allowing you to  
input various aspects of the inspection certificate. 
 
1. Start at the MAIN MENU. 
 
2. Tap on INSPECTIONS. 
 
3. Tap on either NEW to enter a new inspection (you may refer to 

the ‘Enter an Inspection’ How do I sheet) or tap on EDIT (you may 
refer to the ‘Edit an existing Inspection’ How do I sheet). 

 
4. You are now presented with the input screen for the inspection. 

You will see a number of tabs near the bottom of the screen (first 
one is ‘MAIN’ etc.) In order to move around these tabs tap the 
right or left arrow at the bottom right of the screen. Tap on the area you wish to 

  input, e.g. INSP’ DETAIL.   
 
5. You can now enter your data into the various fields.  
 
6. You have the option of using drop-down menus with specific 

options, a drop-down calendar to input dates or you can enter 
data directly using the keyboard. 

 
7. In order to jump directly to different areas of the inspection, tap 

on GO TO and then JUMP. You will be presented with a num-
ber of buttons representing different areas of the inspection. 
Simply tap on the one you require to go to it directly. 

 
8. To input inspection data for specific areas of the ship, tap on the 

AREAS tab. You will see 6 areas represented by buttons plus a 
MORE OPTIONS button. Tap on this to see a further 5 AREAS. 

      
 
 
 
 
 
 
 
 
 
 
 
 
Continued .. 
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9. From the area menus, tap on the AREA of your choice then you can enter further 
 details of that area of the ship/vessel. 
 
10. Tap on the green button (if enabled) to enter answers to specific questions related 

to this area. You are now presented with various questions which you can navigate 
around using the FIRST,   PREVIOUS,  NEXT and LAST buttons on the bottom of 
the screen. 

 
11. To answer the questions tap on the 

button to the right of the word 
 ANSWER and this will toggle each 
 time you tap to YES, NO or N/A.  
  
 Your answer here will determine 
 whether the question and answer are 
 shown on the SHIP INSPECTION 
 REPORT. 
 
12. If you wish to make this question a 

control certificate matter tap on the  
 button to the right of CONTROL 
        CERTIFICATE. You will be asked to 
 confirm that you wish to proceed. Simply tap on YES or NO. 
 
13. In order to enter standard phrases for a specific question, tap on the yellow button 

at the bottom of the screen. 
 
14. You will be presented with a list of standard phrases. To include a phrase in the 

report, tap the tick box to the right of the text. 
 
 
 
 
 
 
 
 
 
 
 
 
Continued .. 
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15. If there are further options for this phrase, tap on the blue O (for Options) button. 
 You will be presented with the opportunity for free text and/or drop-down options 
 from a menu. This is to enable you to complete the full phrase with your chosen  
 options. 
 
16. If you wish to see the full text of the modified phrase, tap on the phrase itself to see 

it in full. 
 
17. If you wish to view the question that you entered earlier, tap on the CURRENT-

QUESTION button at the bottom of the screen and you will see the full text of the 
question. 

 
18. When you finished, tap on the DONE button at the bottom of the screen until you 
 return to your chosen menu. 


